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Associate Staff

Application Form 

                          tda Education Trust

	Post applied for
	


1. Personal Details 
	Title
	
	Home Address
	

	Surname
	
	
	

	First Name(s)
	
	
	

	Any Previous Name(s)
	
	
	

	Date of Birth
	
	Home Telephone
	

	NI Number
	
	Mobile Telephone
	

	CRB Disclosure Number
	
	Work Telephone
	

	Other Professional Reference Number
	
	E-mail Address
	


2. Education: from age 11
	Name and address of school/college attended
	F/T

or

P/T
	Dates
	Qualifications obtained 
(please list subjects, 
levels and grades)

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please list any qualifications currently being undertaken
	Name and address of institution attended
	F/T
or
P/T
	Expected completion date
	Qualifications being studied
(please include subjects and levels)

	
	
	
	

	
	
	
	

	
	
	
	


3. TRAINING (e.g. first aid, vocational or skills training, courses attended)
	Name and address of institution attended
	Date completed
	Name and type of training undertaken 
(please include subjects and levels)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. Employment history 

Please supply details of all full and part-time employment undertaken since the age of 18, including an explanation of any gaps, any periods of unemployment and any unremunerated activity e.g. voluntary work.  Please provide the information in reverse chronological order, starting with your current/most recent post, 
and continue on a separate sheet if required.  CVs are not accepted.
	Employer 
Name and Address
	Post Held
	F/T or P/T
	Salary

(current, or on leaving post)
	Dates
	Reason for Leaving

	
	
	
	
	From
	To
	

	
	
	
	
	Month & Year
	Month & Year
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


5. CONTINUOUS EMPLOYMENT HISTORY

Please use the box below to explain any gaps in employment not otherwise covered in Section 5.
	


6. application STATEMENT (up to 500 words)
Please use the box below to tell us how your qualifications, knowledge, experience and skills meet the person specification for this post and would enable you to deliver the duties listed in the job description.  
	


7. References 
Please provide details of two persons who have a direct professional knowledge of you and to whom reference may be made.  The first should be your present (or most recent) Headteacher or Line Manager.  If you are not currently working with children, but have done so in the past, we would expect that employer to be given as one of your referees.  Personal references from friends or relatives will not be accepted.  
An approach may also be made to previous employers to verify information given in the application.

	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Telephone
	
	Telephone
	

	E-mail
	
	E-mail
	

	Relationship
	
	Relationship
	

	May we contact before interview?
	YES / NO
	May we contact before interview?
	YES / NO


8. other information

	Where did you see this post advertised? 
	

	If appointed, when would you be able to take up the post?
	


	Are you, to your knowledge, related to any member of the Trust/School/Board? 
	YES / NO

	If YES, please give details
 


9. RIGHT TO WORK IN THE UK

Under the requirements of the Immigration, Asylum & Nationality Act (2006) all candidates applying for posts at 

Thomas Deacon Academy Education Trust (TDAET) will be asked to provide documentary evidence of their right to reside and work in the UK.  A list of documents that are acceptable for this purpose can be obtained from the HR Team.

By signing this application form, candidates give their permission for the TDAET to take copies of any documents produced as evidence and for these to remain on the TDAET’s confidential personnel files. 

Please read the statements below and tick the box that applies to you:

	I have the right to reside and work in the UK and I am able to provide documentary evidence to support this
	

	I have the right to reside in the UK but, if successful, I would require a Certificate of Sponsorship to be issued for this employment
	


	Any further information you wish to provide relating to your right to reside or work in the UK (optional)

	


10. Notice to applicants

You will appreciate that TDAET must be particularly careful to inquire into the character and background of applicants for appointment to posts involving contact with children under the age of 18.  It is therefore essential that, in making your application, you disclose whether you have ever been convicted of a criminal offence or cautioned and, if so, for what offence(s).  This includes offence(s) that may otherwise be considered as ‘spent’.  

Because of the nature of the work for which you are applying this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders 1974 (exceptions) Order 1975 and the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendments) Order 1986, the Police Act 1997 as amended by Part V of the Protection of Children Act 1999.  

	Have you ever been convicted of a criminal offence or cautioned?     
	YES / NO


If your answer is ‘YES’, you must give details which may, if you wish, be enclosed in a separate, sealed envelope marked 'Confidential' and attached to your application.  
Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.  Applicants are informed that providing false information is a disciplinary matter and may result in summary dismissal.  The fact that conviction/caution(s) may have been reported against you will not necessarily debar you for consideration for this appointment.  A copy of the Academy’s Policy for Applicants with Criminal Convictions can be downloaded from our website or sent out on request.  
All offers of employment will be subject to the receipt of a Enhanced Check from the Disclosure and Barring Service (which provides details of a person’s criminal record including convictions, cautions, reprimands and warnings held on the Police National Computer), and that Disclosure being deemed satisfactory by TDAET.  

The object of this Notice is not, in any way, to reflect upon applicants' integrity but it is necessary to safeguard young people, protect the public and the TDAET Board 
11. Notes

a) On the grounds of economy, it is not normally practicable to acknowledge receipt of application forms, but all applicants will be contacted to inform them of the result of their application.

b) Canvassing, directly or indirectly, anyone involved in the recruitment process will disqualify the application.

c) Any personal information on the application form may be held on computer files and in accordance with the Data Protection Act 1998, such information will only be used in conjunction with Data Protection Registration.

d) Candidates must declare whether they are subject to any legal restrictions in respect of their employment in the UK and/or require a certificate of sponsorship. Shortlisted candidates will be required to provide proof of their right to reside and work in the UK.

e) TDAET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  All interview panels include a member of staff trained in Safer Recruitment, and shortlisted candidates should be willing to discuss at interview their suitability for working with children.  TDAET will require the successful candidate to provide at least two satisfactory references and undertake an Enhanced Check via the Disclosure and Barring Service.
f) Referees, and other previous employers (where appropriate), will be asked whether the candidate has ever been the subject of any child protection concerns or disciplinary offences relating to children, and the outcome of any enquiry or disciplinary procedure conducted.
g) Successful candidates will be required to complete a medical history form after their appointment has been confirmed.  This is to ensure that any reasonable adjustments and/or support can be made or put in place to enable staff to fully undertake the duties of their role.
12. Declaration


I certify that, to the best of my knowledge and belief, all particulars included in my application are correct.  
I understand that providing false information is a disciplinary matter and may result in summary dismissal.

I certify that I am not named on List 99, disqualified from working with children, or subject to any sanctions imposed by a regulatory body (e.g. General Teaching Council, Department for Education).

	Candidate Signature
	
	Date
	


	What next?

Please complete the Equal Opportunities Monitoring Form on the following pages, and then submit your application form to:

E-mail: 
hrteam@thomasdeaconacademy.com

Post:

HR Team



Thomas Deacon Academy



Queens Gardens



Peterborough



PE1 2UW




Strictly Confidential

                                                                                                                  tda Education Trust
EQUAL OPPORTUNITIES MONITORING INFORMATION 

      
This form will be separated from your application, remaining under confidential file in the Human Resources Department, and will not be shown to the selection panel.
Thomas Deacon Academy Education Trust (TDAET) is committed to eliminating discrimination and to the development of positive practices to promote dignity, equal opportunities, diversity and anti-discriminatory practice in all aspects of employment. Our aim is that our workforce and student body will be representative of all sections of society and that each employee and student feels respected and able to give of their best.

TDAET is fully committed to a policy of equal opportunities in employment which is based on equality and fairness for all, and the principle that no one is discriminated against on the basis of his or her actual or perceived race, ethnic or national origin, caste, nationality, religion or belief, gender, gender reassignment, sexual orientation, disability, marital status or civil partnership, pregnancy or maternity, age, or criminal convictions.  
It would therefore assist us greatly in monitoring our policy – that individuals are selected and treated on the basis of merit and abilities and that no unfair or unlawful discrimination takes place – if you would complete the form below.  

	Post applied for
	

	
	
	

	Title 
	
	Marital Status 

	
	Dr
	
	
	Single

	
	Mr
	
	
	Married

	
	Mrs
	
	
	Civil Partnership

	
	Miss
	
	
	Separated

	
	Ms
	
	
	Divorced

	
	Other – please specify: 
	
	
	
	
	Other – please specify: 
	
	

	
	
	
	
	Prefer not to say

	
	
	

	Surname
	
	
	Place of Birth
	

	
	
	

	Forename
	
	
	Country of Birth
	

	
	
	

	Previous Name(s)
e.g. maiden name
	
	
	Nationality
	

	
	
	

	Gender 
	
	How did you learn of this vacancy?

	
	Male
	
	

	
	Female
	
	

	
	Prefer not to say
	
	


	Age

	
	16-24

	
	25-34

	
	35-44

	
	45-54 

	
	55-64

	
	65-74

	
	75+


	Sexual Orientation 

	
	Bisexual

	
	Gay Man

	
	Gay Woman/Lesbian

	
	Heterosexual/Straight

	
	Other – please specify:
	
	

	
	Prefer not to say


	Disability

	The Equality Act 2010 defines a disability as ‘a physical or mental impairment that has a substantial adverse effect on a person’s ability to undertake normal day-to-day activities (of whatever kind)’.

	According to this definition, do you consider yourself to have a disability? 

	
	Yes

	
	No

	
	Prefer not to say


	Religion and Belief

	Please indicate the religion/belief that describes you best:
This list is not meant to be exhaustive, so please specify if your religion/belief is not listed

	
	Buddhist

	
	Christian

	
	Hindu

	
	Jew

	
	Muslim

	
	Sikh

	
	Other religion/belief – please specify:
	
	

	
	No religion/belief

	
	Prefer not to say


	Ethnic Origin

	Ethnic origin questions are not about nationality, place of birth or citizenship.  They are concerned with colour and broad ethnic group.  UK citizens can belong to any of the groups indicated.  

	Please indicate the ethnic origin that describes you best: 

This list is not exhaustive, so please specify if your ethnic origin is not listed

	White
	Asian or Asian British
	Mixed Heritage

	
	British
	
	Indian
	
	White & Black Caribbean

	
	English
	
	Pakistani
	
	White & Black African

	
	Scottish
	
	Bangladeshi
	
	White & Asian

	
	Welsh
	
	Other Asian Background
	
	Other Mixed Background

	
	Irish
	
	please specify:
	
	please specify:

	
	Italian
	
	
	
	
	
	

	
	Portuguese
	
	
	
	

	
	Other White Background
	
	Black or Black British
	Other Ethnic Groups

	
	please specify:
	
	Caribbean
	
	Chinese

	
	
	
	
	African
	
	Japanese

	
	
	Other Black Background
	
	Other Ethnic Group

	
	
	please specify:
	
	
	please specify:
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